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Lyme

. AUTHORITY

This policy is issued in compliance with Ohio Revised Code 5120.01 which delegates to the Director of
the Department of Rehabilitation and Correction the authority to manage and direct the total operations of
the Department and to establish such rules and regulations as the Director prescribes.

1. PURPOSE

The purpose of this policy is to set forth procedures regarding the identification, submission, and approval
process for programs seeking reentry approval, the monitoring of all reentry approved programs, and to
establish a centralized review process for non-DRC program providers seeking DRC support for their
reentry program.

I11.  APPLICABILITY

This policy applies to all Ohio Department of Rehabilitation and Correction (DRC) employees,
contractors, and volunteers that provide reentry programs including, but not limited to, disciplines in
academia, career-technical education, recovery, religious, mental health, unit management, and recreation
services.

IV.  DEFINITIONS

Institution Reentry Coordinator - The person identified by the managing officer who is responsible for
monitoring compliance with the requirements of DRC reentry policies.

Ohio Risk Assessment System (ORAS) - A collection of risk and needs assessment tools, scoring guide,
self-report surveys, interview guides, and case management planning to be a user’s guide to accurately
determining the risk of Ohio offenders.

Program Aide - An inmate assigned to assist staff in facilitating programs for participants individually
or in groups. Program aide’s shall help with lessons and assignments and shall be monitored by staff
responsible for program quality. Program aides assigned to a program must have a verified high school
diploma or GED. An offender’s documented behavior shall be reviewed when being considered as a
program aide.

DRC 1361 (rev 02/02)



SUBJECT: Reentry Programs PAGE__ 2 OF 7

VI.

Program Facilitators - Program facilitators may be institutional staff, regional parole staff, community
providers, or volunteers with responsibility for facilitating a program.

Reentry Supplemental Program - Formerly known as Reentry Essential Programs. Programs that do not
meet reentry approved status in the area of addressing criminogenic need, but show promise and meets an
essential habilitation need that has a proven nexus to recidivism.

Reentry Program Index - A listing of individual institution or APA facilitated reentry approved
programs maintained by the Operation Support Center (OSC) Reentry Program Oversight Committee
(RPOC) and accessible to DRC employees.

POLICY

It is the policy of the Ohio Department of Rehabilitation and Correction (DRC) to provide or support
reentry programs that incorporate the evidence based practices and principles associated with effective
correctional programming. Effective reentry programming shall be based upon the dynamic needs areas
identified on the Ohio Risk Assessment System (ORAS) case plan, Reentry Accountability Plan (RAP),
or Supervision Accountability Plan (SAP) in accordance with DRC policy 02-REN-01, Prison Reentry
Assessment and Planning. Reentry programming shall begin at the institution, if recommended in the
RAP or ORAS case plan, and shall continue as appropriate into the community during any period of
supervision that may follow.

PROCEDURES
A. Reentry Program Oversight Committee (RPOC)

The Office of Programing, Development and Evaluation deputy director shall assign a chairperson
of the OSC Reentry Program Oversight Committee (RPOC). In consultation with the appropriate
Deputy Directors, the chairperson shall appoint members that include, but are not limited to,
representatives from education, mental health services, Office of Prisons, Ohio Department of
Mental Health and Addiction Services (ODMHAS)/recovery services, medical services, Division
of Parole and Community Services (DPCS), Office of Victim Services (OVS), Office of Reentry
and Enterprise Development, and the Bureau of Research and Evaluation.

B. All programs being considered for use inside the facilities and/or within the APA regions must be
submitted to the (RPOC) for consideration and approval.

C. Reentry Programs
1. All approved reentry programs shall incorporate the following principles:

a. Clearly addresses a criminogenic need in one or more of the dynamic domains/needs
areas as specified on the RAP, SAP, or ORAS;

b. Refers to or is based on theory or research;

c. Relies on staff facilitating the program that have the appropriate credentials and/or
training;

d. Relies on a structured lesson plan(s);

e. Admission includes an assessment of offender risk and need;
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D.
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f. Includes discharge/completion criteria for program participants;

g. Includes an evaluation or monitoring plan;

h. Includes incentives for positive program participation and completion.

In order to increase the capacity of DRC to offer effective, reentry-focused programs to
those offenders who need them, each institution and APA region is required to offer or
support identified reentry approved programs.

The RPOC shall identify reentry approved programs to be implemented in all institutions
and/or APA regions. Subject to review and approval by the RPOC, additional site-specific
programs may also be approved as a reentry program as indicated in section VI.C of this

policy.

All programs approved for reentry must be facilitated by trained instructors or an approved
community partner or volunteer. To track the credentials, licensure and/or training of
program facilitators, the institution reentry coordinator or APA regional
administrator/designee must send a completed Facilitator Assignment for a State-Wide
Reentry Approved Program (DRC4441) to the RPOC chair for all reentry approved
programs identified for implementation statewide that will be offered at his/her institution
or region.

a. Inmates may assist staff with some reentry approved and supplemental programs and
be lead facilitators in others as long as the program is implemented as designed.
Inmates may be assigned as program aides for the program. Staff shall retain authority
over the program enrollment, attendance, and oversight to ensure the integrity of the
program is maintained.

b. The managing officer/ designee shall retain the authority to deny inmate facilitation of
reentry approved programs at their facility based on the individual characteristics of
the institution, staff, or inmates.

c. The following programs prohibit inmate participation as lead facilitators:

I. Thinking for a Change;

ii. PROVE;

iii. Victim Awareness;

iv. All Mental Health Programs;

v. All Education Programs; and

vi. All Recovery Services Reentry Approved Programs.

5. Only programs that have been reviewed and approved by RPOC shall be recognized as a

reentry approved program or a reentry supplemental program.

Submission and Approval of Programs for Reentry

1.

The RPOC shall meet quarterly on prescheduled dates in order to review the program(s)
submitted for that quarter.
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The RPOC will be using The Guide to Selecting Curricula (Consumer’s Guide to
Selecting Cognitive Curricula) developed by the International Community Corrections
Association to provide a set of criteria for selecting cognitive-behavior curriculum.

Programs being submitted for review by the RPOC shall be reviewed using this guide. The
Guide has multiple sections but the RPOC shall concentrate its review in the criteria section
labeled “Critical Items” 1 through 16. These criteria, along with the others, should be
reviewed prior to submission to RPOC.

The unit management chief (UMC) or institution reentry coordinator shall coordinate the
preparation and submission of the Reentry Program Assessment (DRC4366) along with
providing The Guide to Selecting Curricula (Consumer’s Guide to Selecting Cognitive
Curricula). The information that indicates the compliance with critical items 1-16 should
be submitted with the Reentry Program Assessment (DRC4366).

In the APA, the regional administrator/designee shall coordinate the preparation and
submission of the Reentry Program Assessment (DRC4366) for APA facilitated programs
seeking reentry approval along with providing The Guide to Selecting Curricula
(Consumer’s Guide to Selecting Cognitive Curricula). The information that indicates the
compliance with critical items 1-16 should be submitted with the Reentry Program
Assessment (DRC4366).

Currently incarcerated persons may neither design nor submit a program for reentry
approval consideration.

The completed Reentry Program Assessment (DRC4366) and all required documents and
signatures shall be scanned and emailed to the RPOC designee at the Office of Programing
Development and Evaluation. If scanning is unavailable, instructions may be obtained by
contacting the RPOC designee at the Office of Reentry Enterprise and Development. The
RPOC contact in the Office of Reentry Enterprise and Development shall return a receipt
to the author and notify them of the quarterly review date.

The OSC RPOC chair shall review the submitted Reentry Program Assessment
(DRC4366) and required documentation.  The RPOC chairperson(s) may schedule
program applicants to present on the details of their program in front of the committee
and/or schedule an on-site observation session if the program is currently being facilitated
in a prison, APA or community.

Once a quarter, at prescheduled times, the committee shall review the submitted program
material and return the Reentry Program Oversight Committee Action (DRC4367) to the
institution reentry coordinator or APA regional administrator/designee with one (1) of the
following three (3) items checked:

a. Approved — The approved program shall then be added to the reentry program index
and all submitted materials, including the corresponding Reentry Program Oversight
Committee Action (DRC4367) will be available upon request.
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10.

11.

12.

13.

a. Program Modification — The submitting entity may modify the proposed program,
and/or resubmit by providing additional documentation as requested by the OSC
RPOC.

b. Denied — The submitting entity may provide the program, but it will not be included in
the reentry program index.

The RPOC chairperson/designee shall document all approved reentry programs in the
statewide reentry program index. This index shall be maintained and made available to
employees on the DRC intranet. In addition, the chairperson/designee shall electronically
post all submitted and approved reentry program materials in a manner to permit
accessibility by DRC employees.

Programs that do not meet reentry approved status are reviewed as reentry supplemental
status. Programs that do not meet reentry approved status in the area of addressing
criminogenic need, but show promise and meet the needs of an essential habilitation service
shall be categorized as reentry essential programs. Programs such as financial education,
health related programs, and employment type programs may fall into this designation.
The approved program shall be added to the reentry program index as a reentry
supplemental program and all submitted materials, including the corresponding Reentry
Program Oversight Committee Action (DRC4367) will be available upon request.

Reentry approved programs may be reviewed periodically for fidelity to the curriculum
and continued research/evidence showing positive change in the offender’s behavior.

Programs not showing fidelity to the curriculum shall be removed from the facilities listing
of programs and the programs not able to show research/evidence showing positive change
in the offender’s behavior shall be removed from the DRC reentry approved program list.

E. Implementation of Reentry Approved Programs

1.

DRC 1362

The institution reentry coordinator, UMC and/or the APA regional administrator/designee
shall ensure all programs approved for reentry adhere to the information in the materials
submitted and approved as a reentry program. All reentry approved programs must be
implemented in accordance with the program directory and requirements. Failure to do so
shall result in the removal of a program as a reentry approved program for that location.

The institution reentry coordinator or the APA regional administrator/designee shall notify
the RPOC chair of any changes to a program within forty-five (45) days of those changes
being made. For example, if modules or lessons are removed or added, or if the facilitator
changes, this must be communicated to the RPOC chair. The chair shall then notify the
institution reentry coordinator or the APA regional administrator/designee whether a new
reentry program assessment shall be completed and submitted in accordance with this

policy.

Annually, the institution reentry coordinator and/or APA regional administrator/designee
shall send information to the RPOC designee at the Office of Reentry Enterprise and
Development regarding the active status of programs approved for reentry.
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F.
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The institution reentry coordinator or APA regional administrator/designee shall notify the
OSC RPOC chair when a program has been inactive for twelve (12) consecutive months.
All reentry approved programs that have not been facilitated for twelve (12) consecutive
months shall be removed from the reentry program index.

The institution reentry coordinator or APA regional administrator/designee shall ensure
that all reentry approved programs being offered at their institution or APA regions are
being offered at least once every six (6) months (for exemptions — reasons must be
submitted in writing to RPOC for consideration and approval and this request must be
submitted prior to the start of the next six (6) month period) and are on their list of programs
for the institution/APA region. The institution reentry coordinator or APA regional
administrator/designee shall also ensure that all reentry supplemental - programs being
offered at their institution or APA regions are being offered at least once every twelve (12)
months and are on their list of programs for the institution/APA region. The UMC shall
design their program schedules to include all evidence based programs approved by RPOC.
Program schedules shall be adjusted based upon the annual needs assessment in addition
to increases/decreases in waiting list. Program schedules and assignments shall be created
based upon the needs of their offender population, with priority given to high-risk
population.

The institution unit manager shall attend and document their attendance in one (1) program
per case manager every quarter reviewing whether they are adhering to the information in
the materials submitted and approved by RPOC.

The unit manager must also submit a quarterly report which provides number and type of
programs offered in the quarter along with details of completion rates, class cancellation
records, review of the instructor and any goals for improvement. The report shall also
include any other information of the program their case manager completes, along with
any other program that their unit serves as program facilitators to their unit management
chief.

Non-DRC Program Providers

1.

Non-DRC program providers who approach DRC and who are not working with the APA
or religious services shall be directed to complete the Community Reentry Program
Partnership Request (DRC4380). These program providers may include individuals,
agencies, or organizations seeking funding from or access to DRC prisons to implement a
reentry-specific program.

a. Programs designated as reentry approved or essential from non-DRC program
providers, requesting financial assistance, and recommended by the RPOC team, shall
be forwarded to the deputy director of Office of Programing Development and
Evaluation and regional directors for funding approval. The RPOC chair shall return a
response to the requesting institution/APA region and Office of Prisons regional
director.

b. Any program approved for funding may be subject to additional tracking, monitoring,
and evaluation procedures as agreed upon between the RPOC and program provider at
the time of funding approval. Compliance shall be the responsibility of the host site.
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Guidelines and instructions for completing the Community Reentry Program Partnership
Request (DRC4380) are available on the DRC internet at
http://www.drc.ohio.gov/web/reentry program_partnerships.htm.

The RPOC shall respond to all requests within sixty (60) days using the Community
Reentry Program Partnership Response (DRC4370).

Documenting/Tracking of Reentry Approved Programs

1.

Participation/completion in reentry approved programs shall be documented by the
facilitator or assigned staff in the program tab of ORAS, if offender is in ORAS or RAP if
offender is a RAP inmate. Documentation shall include beginning/end and type of
completion/termination.

Related Department Forms:

Reentry Program Assessment DRC4366
Reentry Program Oversight Committee Action DRC4367
Community Reentry Partnership Request Committee Action DRC4370
Community Reentry Partnership Request DRC4380
Facilitator Assignment for A State-Wide Reentry Approved Program DRC4441
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