Application for Drug-Free Workplace Program or Drug-Free EZ

Note: Employers that have, on an average, 25 or fewer employees will participate in Drug-Free EZ.

I, Application date: :]D/DD/UD

Check program period: [ July 1 — June 30 (1 Jan. 1 — Dec. 31

Il. Name of employer and doing business as:

Employer’s street address:

BWC policy number:

Federal tax ID number:

Employer's phone number: ( )

Employer's fax number: ( )

E-mail address:

Employer contact for Drug-Free program:

Employer contact's phone number: ( \l

I1l. Indicate your organization’s number of employees:
Gnclude all permanent full-ime, part-time and intermittent/seasonal)

IV. Do you have an existing substance-free workplace
program that has been in place for one or more years? tlYes [INo

if so, when did your program begin? DD/DD/L—]EJ

V. Is this application being submitted to bid or work on a state-administered construction contract?
[1Yes [JNo

vV

.Check the Drug-Free program level for which you are
requesting approvat: O Level 1 [[JLevel 2

i hereby certity that my orgamization s applyng o mplement a Drug-Free Workplace (DEWFP) or Drug-Free B2 (DF-EZ) pursuant 1o Rule
4123-17-58 or 4123-17-58 1 of the Ohio Adnunestrative Code and s wathng 1o meet, at munimum, the requirements associated with the
tevet of program apphed for. When faling w fully implement the DEWP or DF-EZ or meet the specdie 300 € 10 1epay 10 the
Ohio Bureau of Workers’ Compensation any DFWP or DF-EZ discount received Also, | certfy this information 's accurate and, f not, may be
consdered o frauduient representation whicn may lead to legal action under the apphcable fraud stanstes

Signature of designated
employer representative: Date signed: —

Printed name of designated employer representative:

Please detach this completed application and fax to: (614) 728-3205

Or mail to: Ohio Bureau of Workers’ Compensation Apply online at:
Risk Special Programs, 22nd Fioor -
30 W. Spring St. ohiobwc.com

Columbus, OH 43215-2256
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Introduction
The Drug-Free Workplace Program (DFWP) is a BWC rate program which offers a premium discount to eli¢
employers for implementing a program addressing workplace use and misuse of alcohol and other drugs,
including prescription, over-the-counter, and iliegal drug abuse.

BWC understands that small businesses typically have fewer resources available to implement our DFWP.
That's why BWC has developed Drug-Free EZ (DF-EZ). BWC defines a smali business as a company with
average of 25 or fewer full-time employees.

Additional information
DFWP info
Step-by-step instructions to complete the U-140
Drug-Free Workplace Program Technical Assistance Manual
DF-EZ program info
Drug-Free EZ Technical Assistance Manual
DFWP Provider Directory

Required information

Name of Employer . 3 ‘
Doing Business As (DBA) Name e Existing Substance-Free Program (one or |

Address year's). for Existi b F
Telephone Number . Iliegmnlng Date for Existing Substance-Fre
Federal Tax ID Number . P:gg:z:n Period Dates

Employer Contact Person DFWP or DF-EZ Level Requested
Employer Contact Telephone Number N f Desi d Empl R te
Total Average Work force (Number of e Name of Designated Employer Represent:

employees considered full-time equivalents) if submitted online

Complete the forms
The free Adobe Reader software is required to display and print the application.

Do you have all the required information at hand? If so, you are ready to begin completing the form. When
compileting the online form, please use the previous and next buttons located at the bottom of the page to
navigate through the form.

Begin online form now.

Are you missing some of the required information? If so, you may return here at a later time when you have
the information you need, and complete this online form. Or, you may print a blank copy of the form to comj
by hand and either mail or fax it to BWC.

Print a blank form.

3“&,&%
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Drug-Free Workplace Program (DFWP) information

The rebuttable presumption law changes the way workers' compensation claims are determined when the it
employee tests positive for alcohol or any of nine specified controlled substances (drugs). For more informa
click on the link below.

Rebuttable presumption details

BWC's DFWP program is an incentive program designed to help employers establish a safer and more cosl
effective workplace. You can join hundreds of other Ohio employers by choosing to keep your employees s:
and reduce the chance of an accident caused by substance use. The voluntary DFWP program encourages
employers to detect and deter substance use and misuse, and take appropriate corrective action.

Note: While participation in DFWP for most employers is voluntary, construction contractors and subcontrac
are required to have a drug-free workplace program (a BWC program or comparable program) to bid on or
a state-administered construction contract/project.

BWC understands that small businesses typically have fewer resources available to implement a drug-free
workplace program. That's why BWC created Drug-Free EZ (DF-EZ). Small businesses can participate in tF
program that has the same basic elements and integrity as the DFWP but with streamlined requirements an
less paperwork.

Click here for more information on DF-EZ.

The problem?

The courts and the public are holding American employers responsible for the behavior of their substance-u
employees. Not only do alcohol and other drug use affect profitability of companies, they aiso affect the hea
safety and productivity of workers.

Consider these statistics:

Productivity — Substance users are 33 percent to 50 percent less productive;

e Absenteeism -— Users are absent an average of three weeks or more per year and are tardy three ti
more often than non-users;

e Accidents — Users are three to four times more likely to have an accident on the job and five times
likely to file a workers' compensation claim;

o Medical claims — Substance users file 300 percent to 400 percent more costly medical claims;

o Employee theft — An estimated 50 percent to 80 percent of all pilferage, theft and loss is due to

substance-using employees.

Why participate?
Substance use is often the silent and unseen cause of work-related accidents. Unfortunately, employers an:
their employees don't realize it until it's too late.

Statistics from national studies show how costly substance use is within the workplace, and Ohio is no diffes
Estimates of the cost of substance use to employers vary, ranging from $7,000 to $25,000 annually per
substance user.



Who's eligible to participate in the DFWP program?

o Only state-fund employers may receive a discount. That includes private employers and public empl
taxing districts with the exception of state agencies.

e Employers must be in good standing with BWC in terms of policy coverage status, payment of prem
and other monies due BWC and have limited lapses in coverage.

o Employers must have an active, reinstated or debtor-in-possession coverage status at the time they
approved to participate in the DFWP and throughout continued participation.

e Employers must be current on premium payments as of March 31 for the application year that begin
1, or must be current as of Sept. 30 for the application year that begins Jan. 1. BWC defines current
not more than 45 days past due on any and all undisputed premiums, assessments, penalties or mc
otherwise due to any fund administered by BWC, including amounts due for retrospective rating at tt
time of application deadline.

e Employers may not have cumulative lapses in workers’ compensation coverage in excess of 59 day.
within the last 18 months preceding application for the DFWP program.

o Employers may not have administered an existing substance-free workplace program, comparable t
BWC's DFWP Level 1, for four or more years.

e Employers must not have previously completed their eligible four or five years of participation in the
DFWP program.

Self-insuring employers and state agencies are not eligible for the discounts, but may receive technical
assistance from BWC to establish a substance-free work environment.

These are the initial requirements for program eligibility. Employers determined to be ineligible may reapply
subsequent program year, except for those determined to be ineligible based upon having an existing subst
free program for four or more years comparable to BWC’s DFWP Level 1.

What are the key components of the DFWP program?

The DFWP program is designed to help employers deter, detect and take corrective action related to subst:
use that affects workplace safety. Participants must develop a substance policy that describes their drug-fre
program. The policy should describe annual employee education and supervisor training, drug and alcohol
testing, and employee assistance, which — along with the written policy — comprise the key components of &
effective drug-free workplace program.

For more details, order the Drug-Free Workplace Program Procedural Guide online, or call 1-800-OHIOBW!
and listen to the options.

Promotion of consortia

We encourage you to use the services of one-stop shop consortia to make it easier for you to meet our prog
requirements and to realize cost savings associated with economies of scale. We promote the development
these consortia by private-sector agencies, and you can get a list of consortia considered BWC-approved fr.
your BWC employer services specialist.

What type of legal review do | need for my program and written substance policy?

We strongly urge employers to have the company’s program reviewed by competent legal counsel familiar v
employment law and drug-free case law. Counsel should ensure adherence to applicable state laws, review
policy for protection of employer interests and employees’ rights and ensure adherence to any collective
bargaining agreements that are in place. We expressly disclaim any information provided by BWC staff or B
documents constitutes legal advice.

How can | protect my employees' confidentiality rights?

Our drug-free workplace programs have built-in protections that ensure the privacy of all employees. We ad
employers to send faxes that share individual testing information and employee assistance to a secure fax
machine. We require all program documents concerning an individual’s testing and treatment results be keg
separate from the general personnel file and secured. Other examples are found in BWC’s DFWP Technica
Assistance Manual.

It is important for employers to note the new Health Insurance Portability and Accountability Act (HIPAA) ap
to have limited but important implications for participating drug-free employers. BWC program requirements
already strongly stress confidentiality of personal information and a signed consent-to-testing form for each
employee as a term and condition of employment. Employers should follow the guidance provided by their |
counsel in terms of updating their consent-to-testing forms and any release of information forms to ensure
adherence to HIPAA privacy requirements.

What discounts are available to employers for participating in the DFWP?
Employers participating in both DFWP and Premium Discount Program + will receive a discount for both
programs based on their eligibility. In addition, employers can stack their DFWP discount on top of the bene



Level 1 - 10-percent discount

Level 1 requires development of a written policy and certain types of testing: pre-employment and/or new hi
reasonable suspicion; post-accident; and foliow-up. In addition, employers must do annual employee educa
and supervisor training and develop a list of local community resources that employees with problems can t
for assistance.

Level 2 - 15-percent discount

Level 2 requires the same drug and alcohol testing requirements as Level 1 along with random drug testing
percent of the average annual total work force. For public employers, random testing applies only to safety-
sensitive positions or functions, as defined by the employer. Level 2 empioyers must offer annual employee
education and supervisor training and must expand available employee assistance. In addition, they must
implement five steps of BWC’s 10-Step Business Plan, a highly coordinated safety program.

Level 3 - 20-percent discount
Level 3 requires 25-percent random drug testing, employee education, supervisor training and expanded
employee assistance. Employers must also implement all 10 steps of the 10-Step Business Plan.

Who benefits?
Employers who implement the DFWP program provide greater protection for all employees. Consider these
benefits:

Increase in productivity;

Decrease in accidents;

Decrease in severity of accidents;

Reduce use of workers' compensation medical benefits by substance users;
Decrease in theft;

Protect the bottom line.

DFWP Provider Directory

BWC has partnered with The Ohio Department of Alcohol and Drug Addiction Services (ODADAS) to offer ¢
employers a listing of companies and individuals qualified to supply services related to a drug-free workplac
Employers may access the DFWP Provider Directory to obtain contact information for providers by service ¢
as employee education and supervisor training. Employers also can search by county served or statewide
service availability.

Related links

Application for Drug-Free Workplace Program and Drug-Free EZ (U-140)
Step-by-step instructions to_ complete the U-140

Drug-Free Workplace Program Procedural Guide

Drug-Free Workplace Program Technical Assistance Manual

Drug-Free Workplace Self-implementation Workbook

Personalized Policy Scenarios

SafetyGRANTS information for DFWP and DF-EZ participants
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